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Introduction

Welcome to Kapolei High School Marine Corps Junior ROTC (MCJROTC) Leadership Education Program, Hawaii’s only Marine program.  The unit is newly established the year - 2011, and will build a proud tradition.  As a cadet you are a part of that tradition, and you will leave a legacy weather you are a member of the program for only one, two or all four years.
Leadership Education is an academic elective where students can earn two Career and Technical Education credits toward a Board of Education Recognition or High School Diploma.

	Unit Address

Senior Marine Instructor

Kapolei High School

MCJROTC 

91-5007 Kapolei Parkway
Kapolei, HI 96707
Instructors

Senior Marine Instructor

Marine Instructor
	Phone Numbers
School: (808) 692 8200 

Office: Extension XXX
Fax:  (808) XXXX
Major Daryl Laninga, USMC (Ret.)

daryl_laninga@notes.k12.hi.us
First Sergeant George Thornton, USMC (Ret.)

pete_thornton@notes.k12.hi.us


Mission of Marine Corps Junior ROTC

The Marine Corps Junior Reserve Officers’ Training Corps (MCJROTC) Leadership Education program is designed to instill in high school students a value of citizenship, service to the United States, personal responsibility and a sense of accomplishment.  It prepares high school students for responsible leadership roles while making them aware of their rights, responsibilities, and privileges as American citizens.  The program is a stimulus for promoting graduation from high school, and it provides instruction and rewarding opportunities that will benefit the student, community, and nation.  Leadership Education is not military preparation or an armed forces recruiting program, nor is there any service obligation as a condition of enrollment.  Neither is it a "boot camp" for uncontrollable, disrespectful, or apathetic students.  In order to ensure individual and program success, the student must be a willing and cooperative participant.
This program intends to:
· Develop leadership and build character.

· Create informed, patriotic, and responsible citizens.

· Develop responsible young adults who are physically, mentally, and morally fit.

· Develop informed and civic-minded young adults prepared for higher education, civilian career, and public service.

· Instill discipline, respect, and responsibility through military-related subjects and activities.

Enrollment Requirements

To be eligible for enrollment and continuance in the MCJROTC Leadership Education program, the student must:

· Be enrolled in, and attending, a regular course of instruction at the school where the unit is located.

· Be a citizen of the United States or U.S. National or alien lawfully admitted to United States for permanent residence and in a grade above the 8th grade.

· Be of good moral character as determined by the principal of the school and the Senior Marine Instructor (SMI).

· Be physically qualified to participate fully in the school's physical education program.  Current annual school physical evaluations, as stated above, are mandatory for cadet participation in the program.
At the discretion of the SMI and the Principal, cadets may be dismissed from the program for:

· Failure to maintain standards of enrollment

· Lack of aptitude, indifference to training, disciplinary infractions, or undesirable traits of character.

· Request of the individual cadet

· Found guilty of a misdemeanor or felony

Program of Instruction
We use the tenants of Marine Corps leadership to teach and develop a sense of responsibility, loyalty, discipline and character in cadets.  Throughout the four years of the program, the Leadership Education curriculum is presented by way of five different categories of instruction:

· Leadership.  Introduces cadets to all aspects of leadership and provides leadership development training.
· Citizenship. Provides all aspects of citizenship to include patriotism, citizenship requirements, civic responsibilities, and national defense.
· Personal Growth and Responsibility. Provides information and requires cadet involvement in physical fitness, health, hygiene, nutrition, social skills, written and oral communication and personal finance.
· Public Service and Career Exploration. Provides information on career preparation and opportunities for public service.
· General Military Subjects. Explains all aspects of MCJROTC administration, drill and ceremonies, uniforms, clothing and equipment, customs, courtesies and traditions of the Marine Corps, ranks structure, chain of command, military history, marksmanship, first aid, guard duty, land navigation, and the Uniform Code of Military Justice (UCMJ).
Leadership Education grade levels
· Leadership Education 1 (LE-1).  The first year of the program provides cadets with an introduction to both leadership and citizenship.  The first year also gives the new cadets exposure to personal growth and responsibility and establishes a foundation of military structure and tradition.
· Leadership Education 2 (LE-2).  The second year continues the leadership and citizenship classes of LE-1. During LE-2 the students receive instruction in General Military Subjects with more structure and tradition than in LE-1, as well as the introduction of marksmanship training and land navigation training with the map and compass. This year also provides additional learning experiences in personal growth and responsibility, as well as citizenship. 
· Leadership Education 3 (LE-3).  In LE-3, cadets will begin to use their leadership training as they assume positions of increased authority and responsibility within the program. In this year also, detailed instruction on personal finances is presented, as well as other preparation for life beyond high school.
· Leadership Education 4 (LE-4).  LE-4 is a year when cadets really bring together all their previous learning experiences in the MCJROTC program.  Senior cadets will conduct formations and inspections, as well as supervise certain training events with younger cadets.  LE-4 cadets continued to be challenged academically with requirements for research projects and independent studies and progress reports.
Physical Fitness.  Cadets will take the National Youth Physical Fitness Test (YPFT) at least once per semester. While it is the cadets’ primary responsibility to train for and pass the YPFT, every effort will be made to properly prepare cadets to obtain a minimum passing score before the official test is conducted.  All cadets scoring more than 250 points on the final YPFT will be awarded the Physical Fitness Achievement Ribbon, as well as the National Youth Physical Fitness Program Certificate.  
YPFT Events
Bent knee crunches
Push-ups*
Pull-ups (or flexed arm hang)*
Standing broad jump

Shuttle run of 300 yards.
* No exercise modifications permitted for competition.  

Marksmanship is exciting and rewarding, yet it demands the ultimate in discipline and concentration.  A cadet does not have to be big or strong or fast to be an outstanding marksman.  Cadets have a great opportunity to learn something which they can enjoy the rest of their lives.  Cadets must always realize that while firing an air rifle is a challenging and fun activity, it is never a game and must always be taken seriously.  Safety must always be first and foremost in MCJROTC marksmanship.  This applies to marksmanship in the classroom curriculum, as well as on a competitive marksmanship team.  Cadets who participate in rifle marksmanship instruction are eligible to earn qualification badges. The badges designate three qualification levels, Marksman, Sharpshooter and Expert. The Expert badge is the highest ranking and most difficult to earn. The badges signify that the cadets who earn them have demonstrated the knowledge and skill to handle rifles safely and have mastered basic rifle marksmanship skills to achieve required scores in qualification firing tests. Cadets are authorized to wear marksmanship qualification badges on their Service and Blue Dress uniforms.
Drill teaches body control and discipline, enhances concentration and builds esprit de corps in a unit.  Cadets will receive instruction and be evaluated in marching (with and without drill rifles), manual of arms, sword and guidon manual, and color guard.  Periodic drill evaluations will be for grade.  Cadets should be prepared for drill practice by wearing comfortable, non-restrictive clothing and flat, close toed shoes.  Bare feet, slippers, sandals and heels are a safety hazard and not appropriate for drill

Grading Policy

The instructors will determine cadet grades based on the quality of the cadet’s academic work, results of evaluations and inspections, participation in unit events, and the consistent adherence to program requirements, such as the correct wearing of the cadet uniform.  The most important keys to success in the program are a positive attitude, regular attendance in class, and honest effort.  Cadets fail Leadership Education not because of a lack of ability, but because of poor attitude or indifference, and an unwillingness to give their best effort all the time.     

All cadets will receive academic credit with the following grading scale:


A
90-100%


B
80-89%


C
70-79%


D
60-69%


F
< 59%

Classroom Procedures

The classroom and class time belongs to the instructor, who will have specific expectations and requirements that you may not have in other high school classes.  It is very important that you come to class prepared and with the proper materials to receive instruction and actively participate in classroom activities.  Cadets are responsible for their own actions and for knowing what’s going on in class.  Cadets must read and be familiar with posted information and schedules, and information announced by the instructor.  Cadets are highly encouraged to take notes and use their organizers to manage their time and information.
· Cadets will conduct themselves with decorum and use proper military customs and courtesies while in MCJROTC spaces and during MCJROTC activities.

· Cadets will be in the classroom at or near their desks before the bell, not loitering in the other classroom or outside the building.

· Do not sit on the desks tops; sit strait up in the chair and keep your feet on the floor.
· Hats or headgear of any kind will be removed prior to entering the class.

· Male cadets may not at any time wear earrings (or other body piercing) in MCJROTC classrooms or during MCJROTC sponsored events.  

· At the bell, the senior or designated cadet will call the class to attention and report the class to the instructor.

· The senior or designated cadet will lead the class in reciting the Pledge of Allegiance.

· The senior or designated cadet will give the commands “Ready, Seats” and “At Ease” after the Pledge of Allegiance.  Cadets may relax at their desks, but will not talk.

· Cadets may not bring food or drink into the classroom during class periods.  Water is permitted.  

· Do not chew gum or eat.
· Sit quietly; sit up strait, eyes on the instructor and mouths closed.  Do not slouch, put your hands on your face, or put your feet on the furniture.

· No sleeping in class.  Closed eyes and heads on desks are considered sleeping.  You may get up and stand in the back of the classroom if you are sleepy.

· Do not disrupt the instructor or cadets who are speaking.  Disruptive behavior will be dealt with first a warning, then removal from class by an administrator or security.
· Raise your hand if you have a question or something to say.

· You may remain seated when asking a question or responding.

· If you finish an activity or reading, sit quietly at your desk until all cadets are finished and you get additional directions from the instructor.
· Do not do homework for other classes during this class.

· Shut off and put away (out of sight) all electronic devices to include cell phones and MP3 players and their accessories.  If the instructor sees or hears them they will be confiscated and handled according to school rules.

· Head calls (bathroom breaks) are permitted only in the event of an emergency.  No head calls will be permitted during the first 15 minutes of class or the last 10 minutes of class.
· Cadets are not permitted in class after the bell without a pass.  Cadets will not be permitted to leave the class without a pass.  Cadets may not come to MCJROTC classrooms during another class without a pass from their teacher.  No cadet will be required or expected to come to MCJROTC classrooms from other classes during the academic day.

· After the bell at the direction of the instructor, the senior or designated cadet will call the class to attention, sound off, and dismiss the class.  Do not start putting things away or moving around until directed to do so.
· Police up after yourself.  Take all your personal items with you – do not leave personal items behind without the instructor’s permission.  Leave your desk and immediate area clean and orderly.

· Cadets are not permitted in the armory, store room, admin closet, file cabinets or behind the instructor’s desk without the instructor’s permission.  Cadets are not authorized to use the instructor’s computer or telephone.  

Discipline and Cadet Conduct

Cadets are highly visible citizens of the school and are required to conduct themselves in accordance with all school rules and regulations.  Cadets will conduct themselves with professionalism, maturity and sound judgment at all times, not just in the MCJROTC classroom or during MCJROTC activities.  Illegal and disruptive behavior reflects poorly not only on the individual cadet, but on the unit and the school as a whole.  Any cadet failing to maintain higher standards of conduct and citizenship will be subject to dismissal from the program at the earliest opportunity.  

Cadets will not engage in public displays of affection with other students or with instructors in school or during school sponsored events.  This holds especially true when in uniform and pertains to kissing, embracing, holding hands, or other forms of intimate behavior.  Hand shakes and other non-intimate forms of physical contact are acceptable.

Cadets are not allowed to administer corporal or physical punishment to other cadets, nor will any cadet be subjected to like punishment by anyone.  Physical activities, including but not limited to pushups, jumping jacks, running in place, etc. are restricted to physical training sessions only under the supervision of an instructor.

Cadet misconduct will not be tolerated any time, any place.  Misconduct will be addressed with corrective action.  Cadets who do not comply with the conditions of action are subject to dismissal from the program at the earliest opportunity.  

· Cadets do not lie, cheat or steal or tolerate those who do.
· Cadets obey public law and all school rules.

· Cadets go to class.

· Cadets do not use illegal drugs or alcohol.
· Cadets give their best effort in all that they do.

· Cadets keep the commitments they make to themselves and others.

· Cadets respect human dignity and individual rights of others.
· Cadets do not use profane or hateful language.
· Cadets respect public and private property.

· Cadets strive to produce a healthy body, mind and spirit. 

· Cadet respect persons in positions of authority.

· Cadets respect the customs, courtesies, pride and traditions of the Marine Corps.
Cadet Uniforms and Appearance

The cadet uniforms will be worn with care and respect.  The uniform is not a costume, and must be worn completely and correctly with no modifications.  The uniform will be clean, serviceable, pressed and properly prepared.  It is extremely important that cadets be mindful of their actions and conduct when in uniform.  Some actions considered inappropriate while in uniform.  Cadet appearance and conduct should be impeccable while in uniform: 

· Do not chew gum or eat while walking. 

· Do not walk and talk or text on a cell phone.

· Do not wear ear buds or headphones.

· Keep your hands out of your pockets. 

· Covers on while outdoors, off while indoors. 

· Salute all officers, including cadet officers. Give the appropriate greeting at all times.

· Do not use profane or vulgar language, wrestle or fight, or sit on the ground.
Wearing the cadet uniform is a program requirement and can not be waivered. The correct wear of the uniform is factored into the cadet’s grade.  The uniform is to be worn for the entire school day, not just for MCJROTC class.  Cadets may not remove the uniform (physical education class excepted) during the day unless specifically authorized by an instructor.  The mixing of uniform and civilian items is not authorized.  Cadets may not wear jewelry or other accessories while in uniform with the following exceptions:
· Conservative and inconspicuous wrist watches

· One ring per hand

· Conservative sunglasses with instructor approval (except in formation unless for medical reasons)

· Religious medals may be worn on light, inconspicuous chains and must be worn out of sight beneath the undershirt 
· Female cadets may wear small, polished earrings, ball or round stud type with all uniforms except utilities.  Earrings must be worn in the middle of the earlobes, close to the ear, one per ear.  
If for some acceptable reason a cadet does not wear the designated uniform on uniform day, the cadet may be given the opportunity to wear the uniform on an alternate day with approval from their instructor.  

While in uniform, cadets will follow Marine Corps grooming standards. Hair of male cadets will be worn in a graduated or fade style, tapered in the back and on the sides.  Hair will not be blocked.  Sideburns will extend no lower than the middle orifice of the ear, trimmed square. Hair will not touch the ears or fall below the eyebrows.  The length of hair on top will not exceed three inches and will not interfere with normal wear of the military head gear. Male cadets will always be clean-shaven except that a moustache may be worn if neatly trimmed.  Male cadets may not wear earrings, facial make up or fingernail polish while in Leadership Education class or during MCJROTC activities.  Fingernails will be clean and neatly trimmed, not to extend past the finger tip.
Hair of female cadets when in uniform will be cut, pinned or arranged so that it will not fall below the collar of the uniform being worn. Hair will not be adorned with colored clips or pins, “scrunchies” or other conspicuous items that detract from military appearance; bands or clips will be inconspicuous and blend in.  Hair will not be worn in such a way that the uniform cover cannot be worn properly.  Hair will be of the cadet’s natural color; if died it must not be an unnatural or garish color.  Makeup, if worn, will not be garish or unnatural and will not detract from military appearance.  Nail polish is permitted in neutral, red or pink tones when in Service or Blue Dress uniforms.  Nail polish is not permitted in the utility uniform.  Nail applications of any kind are not permitted in any uniform.
The cadet uniforms are the property of the United States Government.  Cadets will sign for their uniforms and accessories on a custody receipt and are responsible for their accountability, care and maintenance.  Cadets are financially responsible for the replacement cost of uniform items if lost or damaged due to negligence.  The general guidelines for uniform care are:
· Camouflage utility uniforms, socks and t-shirts will be machine washed in warm water with a mild detergent, and tumbled dry.  Hang utility blouse and trousers neatly on a hanger after drying.  Do not dry clean or starch the camouflage utility uniform.  Spot press with a steam iron as required.

· The Service and Blue Dress uniform items (green and blue trousers/slacks or skirts, khaki short sleeve shirts, blue coats and green garrison covers) are dry clean only.  Pressing may be done with an iron on medium heat to remove wrinkles and sharpen creases.
· Boots will be cleaned with a stiff bristle scrub brush dry or with plain water.  Do not use solvents, polishes or water proofing compounds, as these will damage or discolor the leather.
· Dress shoes will be cleaned with plain water and a mild soap, Windex or Pledge.  Shoes that are excessively worn, scraped or gouged are unserviceable and will not be worn.
· Finished/anodized brass will be clean and free of scratches or pitting.  Clean with a soft cloth, vinegar and rinse with water.  Do not polish anodized brass, as this will remove the finish and make the item unserviceable.

· Black metal rank insignia and Marine Corps Emblems will be a uniform flat black color.  Chipped or worn insignia may be spot repaired with “M NU,” which is similar to a flat black nail polish.  Gold and silver rank insignia will be cleaned with a soft cotton cloth and be free of nicks or excessive scratches.
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Unacceptable Male Hairstyles
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Female Hairstyles
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Activities, Unit Events and Cadet Participation
Being a member of MCJROTC is like being a member of an athletic team or competitive club.  To get the most benefit from the program, you must participate in unit events.  You are also encouraged to participate in at least one co-curricular activity.  Participation is a significant percentage of your grade, and it also strengthens the unit and makes it more competitive and more proficient.  Being a cadet can mean much more than just going to Leadership Education class.  
Unit Events are those events and activities where cadet participation is expected and required, and participation in them is part of the cadet’s grade.  Unit Events include, but are not limited to:  weekly colors formation, Awards Ceremony, Commanding General’s Inspection Program or Command Visits, and other events as announced by the instructors.  
Cadets also have the opportunity to attend cadet leadership courses at various times during the year.  Kapolei MCJROTC may conduct short courses in the fall, spring, and summer.  Cadets may also attend the courses of other service’s JROTC programs.  Finally, there are regional and national cadet leadership courses opportunities that cadets may take advantage of.  

Cadet co-curricular activities include:

· Academic Team.  Become the expert on JROTC “knowledge.”  
· Color Guard.  Cadet members of the color guard are among the program’s most visible, supporting public affairs events at the school and in the community.  Color guard also competes at the various local, regional and national levels.  
· Drill Team.  Cadets on the Drill Team will enhance their basic skill and knowledge, while representing Kapolei High School at competitions with other JROTC programs at the local, regional and national level.  Exhibition Drill is a creative opportunity where cadets can go beyond the rules for standard drill.  The USMC Silent Drill Platoon and Hawaii’s own King’s Guard are examples of exhibition drill.  
· Marksmanship Team.  Marksmanship training and qualification is an integral part of the cadet curriculum.  Cadets can compete in matches with other units, as well as participate in Postal Matches, where targets are mailed to the sponsor to be scored.  Competition opportunities exist at the regional and national levels.
· Orienteering Team.  Participating cadets learn to read military maps and navigate in various types of terrain.  
· Adventure Challenge and Physical Fitness Training Team.  Cadet members of “Recon” gain and maintain a high level of physical fitness, learn various types of military skills such as rope bridging and rappelling, and compete against other JROTC teams in local competitions.  There are also competitive opportunities for the National Youth Physical Fitness Program locally, regionally and nationally.
Cadet Promotions

Promotions provide the incentive through which the SMI helps to develop leadership traits among the cadets.  Promotions increase morale, intensify a respect for constituted authority, and enable the cadet to understand that with authority comes responsibility. Promotions are an honor and a privilege.  Those cadets receiving promotions must possess the prerequisite abilities and skills.  

There will be two scheduled promotion periods each year, following the 1st and 3rd quarters.    Meritorious promotion of cadets considered worthy of special recognition may be considered at any time at the discretion of the SMI.
The instructors will determine cadet promotion eligibility, and the cadet commander will provide promotion recommendations.  Primary authority for promotions rests with the SMI.  Promotion eligibility is determined by academic standing (in all classes), good conduct and discipline, and leadership ability.  Conversely, cadets failing to perform their duties in an acceptable manner will be considered for reduction.

Cadets may be promoted to officer ranks during their fourth year; staff noncommissioned

officer ranks during their third year; and noncommissioned officer ranks during their
2nd year.  First year cadets in the ninth grade will normally serve in the ranks of cadet

private through cadet lance corporal. 
Cadet Recognition and Awards

Cadets may be recognized in a variety of ways, through regular and meritorious promotions, letters of appreciation and meritorious masts, selection as cadet of the quarter, and the awarding of ribbons, medals and marksmanship badges.  Some cadets may be eligible for scholarships or appointment to one of the Federal Service Academies.
Cadets are authorized to wear approved medal and ribbon awards to recognize superior performance by units or individual cadets.  These awards are designated to recognize participation in MCJROTC activities and certain co-curricular school activities which require special dedication and effort beyond the normal MCJROTC course requirements.  Cadets may not wear other service JROTC ribbons or medals unless there is a MCJROTC equivalent approved by the SMI.
The approved list of awards in order of precedence that may be worn on the cadet Service and Blue Dress uniforms is as follows:

Legion of Valor Bronze Cross for Achievement

MCRA Outstanding Unit Award

American Legion Bronze Medal for Scholastic Excellence

American Legion Bronze Medal for Military Excellence

Sons of American Revolution JROTC Bronze Medal

Daughters of the American Revolution JROTC Bronze Medal

Military Order of the World Wars Bronze Medal 

Military Officer Association of America Medal 

Veterans of Foreign Wars JROTC Bronze Medal

Daedalian JROTC Achievement Medal

Women Marine Association Ribbon

Noncommissioned Officer Association Medal

Military Order of the Purple Heart Medal

Navy League Youth Medal

Reserve Officers Association Medal

Naval Reserve Association Medal

American Veterans JROTC Medal

National Sojourners Medal

Scottish Rite JROTC Medal

Outstanding Cadet Ribbon

Student Leadership Ribbon

Officer Leadership Ribbon

Noncommissioned Officer Leadership Ribbon

Civic Service Ribbon

Best Drill Cadet Ribbon

Distinguished Scholastic Achievement Ribbon

Arts and Academic Ribbon

Distinguished Military Training Ribbon

Physical Achievement Ribbon

Superior Marksman Ribbon

Athletic Participation Ribbon

Longevity and Fidelity Ribbon

Distinguished Conduct Ribbon

Best Drill Squad Ribbon

Color Guard Ribbon


Drill Team Ribbon

Band/Drum and Bugle Team Ribbon

Rifle Team Ribbon

Orienteering Ribbon

Recruiting Ribbon

Cadet Organization

Cadets will be organized as a company with a company staff and two or more platoons.  The company staff at a minimum will be comprised of the cadet commander, cadet executive officer, cadet first sergeant and cadet gunnery sergeant.  The company staff members will be the most experienced cadets from the upper two LE levels.  The platoon staffs will be comprised at a minimum of the cadet platoon commander and/or cadet platoon sergeant, cadet platoon guide and at least two cadet squad leaders.  The cadet platoon commanders and sergeants will be experienced upper class cadets.  Additional leadership billets may be designated at the discretion of the SMI.  
The cadet commander is the senior cadet officer in the unit, and is responsible to the instructors for all cadet administration, operations and activities.  Specific responsibilities include:

· Provide direction, guidance and supervision to the cadet staff and the cadet platoon commanders  

· Supervise the planning, execution, and evaluation of all cadet activities and events

· Ensure that cadet regulations and standards are understood and enforced

· Counsel the cadet executive officer, cadet first sergeant, and cadet platoon commanders on a quarterly basis or as required

· Evaluate the performance of the cadet executive officer, cadet first sergeant and cadet platoon commanders on a quarterly basis

· Keep the instructors informed and advised on all cadet matters

· Provide cadet promotion recommendations to the SMI as required  

The cadet executive officer is second in the cadet chain of command and is responsible to the cadet commander and the instructors for assisting in cadet administration, operations and activities.  He or she will assume the duties of the cadet commander in his or her absence.  Specific responsibilities include:

· Direct and supervise the activities of the cadet staff

· Ensure that cadet regulations and standards are understood and enforced

· Counsel the cadet gunnery sergeant, administration cadet, training cadet and public affairs cadet on a quarterly basis and as required

· Evaluate the performance of the cadet gunnery sergeant, administration cadet, training cadet and public affairs cadet on a quarterly basis

· Keep the cadet commander and the instructors advised on all cadet matters in your area of responsibility

· Assist the cadet commander and instructors as directed

The cadet first sergeant is the senior cadet noncommissioned officer in the unit, and is responsible to the cadet executive officer, cadet commander and instructors for assisting in cadet administration, operations and activities.  Specific responsibilities include:

· Provide guidance and supervision to the cadet platoon sergeants and noncommissioned officer billets on the cadet staff

· Provide accountability reports to the cadet commander as required

· Conduct cadet formations, drill and ceremony

· Ensure that cadet regulations and standards are understood and enforced

· Keep the cadet officers and instructors advised and informed on all cadet matters in your area of responsibility

· Assist the cadet officers and instructors as directed

The cadet gunnery sergeant is the second senior cadet noncommissioned officer in the unit, and is responsible to the senior cadet staff members and the instructors for assisting in cadet logistics, operations and activities. Specific responsibilities include:

· Direct and supervise all unit logistical efforts

· Provide direction, guidance and supervision to the cadet armory and cadet supply custodians

· Counsel the cadet armory and cadet supply custodians quarterly and as required

· Evaluate the performance of the cadet armory and cadet supply custodians quarterly

· Ensure that the cadet regulations and standards are understood and enforced

· Assume the duties of the cadet first sergeant in his or her absence

· Keep the senior cadet staff members and instructors advised and informed on all cadet matters in your area of responsibility

The cadet platoon commander is the senior cadet in the platoon, and is responsible to the cadet commander and the instructors for leading the platoon.  Specific responsibilities include:

· Provide guidance and supervision to all members of the platoon

· Supervise the planning, execution, and evaluation of all platoon activities and events

· Ensure that cadet regulations and standards are understood and enforced

· Counsel the cadet platoon sergeant, guide and squad leaders on a quarterly basis or as required

· Evaluate the performance of the cadet platoon sergeant, guide and squad leaders on a quarterly basis or as required

· Keep the cadet commander and the instructors advised on all platoon matters
· Provide promotion recommendations to the cadet commander as required

The cadet platoon sergeant is the senior enlisted cadet in the platoon, and is responsible to the cadet platoon commander for helping to lead the platoon.  Specific responsibilities include:
· Provide guidance and supervision to the cadet guide and squad leaders

· Provide accountability reports to the cadet first sergeant as required

· Conduct platoon formations and drill and ceremony

· Ensure that cadet regulations and standards are understood and enforced

· Keep the cadet platoon commander advised and informed on all cadet matters in the platoon

· Assume the duties of the cadet platoon commander in his or her absence and assist the cadet platoon commander as required

The cadet platoon guide is the second senior enlisted cadet in the platoon, and is responsible to the cadet platoon commander and platoon sergeant for helping lead the platoon.  Specific responsibilities include:
· Take charge of the platoon guidon during formations and other events as required

· Assist in the training of cadets in guidon manual

· Assume the duties of the cadet platoon sergeant in his or her absence.

· Assist the cadet platoon staff as required.

The cadet squad leader is the senior enlisted cadet in the squad, and is responsible to the cadet platoon commander for leading the squad.  Specific responsibilities include:

· Provide guidance and supervision to the cadets in your squad

· Provide accountability reports to the cadet platoon sergeant as required

· Ensure cadet regulations and standards are understood and enforced

· Counsel the cadets in your squad on a quarterly basis or as required

· Evaluate the performance of the cadets in your squad on a quarterly basis or as required

· Assist the cadet platoon staff as required
General Knowledge for Cadets

Leadership

Definition.  All cadets are required to define leadership in their own words. Some definitions below will assist you in formulating your own definition.  Leadership is:

· The sum of those qualities of intellect, human understanding, and moral character that enables a person to inspire and control a group of people to successfully accomplish the assigned mission or task.

· The art of influencing and directing people.

· The ability to influence a group of people to work together to accomplish something.

There are three basic leadership styles:

· Authoritarian – The leader tells subordinates what to do, and how to do it, without asking their advice.  

· Participative – Allows for participation on the part of subordinates in the decision making process.  The final decision is the responsibility of the leader.

· Delegative – The decision making authority is given to a subordinate. The responsibility still rests on the leader.

Indicators of Good Leadership. 

· Morale – The emotional and mental state of mind of an individual as exhibited by confidence, positive attitude, discipline, and willingness to perform assigned tasks.

· Esprit de Corps – A common spirit of enthusiasm and devotion to the unit and its members.

· Discipline – Self control and a sense of personal responsibility. Military discipline is the state of order and obedience among military personnel resulting from training.

· Proficiency – The technical, tactical, and physical ability of the individuals in the unit to accomplish the mission. 

Leadership Traits
The Marine Corps has compiled a list of 14 traits that have been observed in successful leaders throughout history.  You must learn and understand these traits to better understand your own strengths and weaknesses as a potential leader.  The 14 traits are:

· Judgment.
The ability to consider all the factors of a problem or situation, and then make a sound decision.

· Justice.  The quality of being impartial and consistent in exercising command.

· Dependability.  The certainty of proper performance of duty.

· Integrity.  Uprightness of character and soundness of moral principle. Absolute honesty.

· Decisiveness.  The ability to reach decisions promptly and to announce them in a clear and forceful manner.

· Tact.  The ability to deal with others without creating offense, even in difficult situations.

· Initiative.  
The ability, or presence of mind, to take needed action in the absence of clearly defined orders.

· Enthusiasm.  The display of sincere interest and exuberance in the performance of duty.

· Bearing.  Creating a favorable impression in carriage, appearance, and personal conduct at all times.

· Unselfishness.  The ability to put the comfort and advancement of others ahead of your own.

· Courage.  A mental quality that recognizes the fear of danger and / or criticism, but enables a person to proceed in the face of it with calmness and firmness.

· Knowledge.  Acquired information, including the technical aspects of your job and an understanding of your people.

· Loyalty.  A sense of absolute and selfless dedication to the ideals of the unit; being faithful to your subordinates, peers, and superiors.

· Endurance.  The mental and physical stamina that enables one to carry on in the face of pain, fatigue, distress, or hardship.

Leadership Principles
The Marine Corps also recognizes 11 principles, which have been proven to be good guidelines for people in leadership positions. You should learn these principles and try to practice them as you gain responsibility. The principles are:

· Know yourself and seek self-improvement.

· Be technically and tactically proficient.

· Know your subordinates.

· Keep your subordinates informed.

· Set the example.

· Ensure the task is understood, supervised, and accomplished.

· Train your subordinates as a team.

· Make sound and timely decisions.

· Develop a sense of responsibility among your subordinates.

· Employ your command in accordance with its capabilities.

· Seek responsibility and take responsibility for your actions.
Cadet Chain of Command

President of the United States



The Honorable Mr. Obama

Vice President of the United States


The Honorable Mr. Biden 

Secretary of Defense




The Honorable Mr. Panetta
Secretary of the Navy




The Honorable Mr. Mabus
Commandant of the Marine Corps


General James Amos
Assistant Commandant of the Marine Corps

General Joseph Dunford, Jr.
Sergeant Major of the Marine Corps


SgtMaj Michael Barrett
Director, MCJROTC Program                   

Dr. William McHenry

Director, MCJROTC Region Four


LtCol Mark Newbold                                                               

Principal, Kapolei High School


Mr. Elden Esmeralda
Senior Marine Instructor



Major Laninga

Marine Instructor




First Sergeant Thornton

Cadet Commander
             


Cadet  __________________

Cadet Executive Officer


            Cadet  __________________
Cadet First Sergeant          



Cadet  __________________
Cadet Platoon Commander



Cadet  __________________

Cadet Platoon Sergeant



Cadet  __________________

Cadet Squad Leader




Cadet  __________________

U.S. Flag Types and Sizes

· Post Flag
· 10x19 feet

· Flown if fair weather except on Sundays and National Holidays

· Storm Flag
· 5x9 feet 6 inches

· Flown during foul weather

· Garrison Flag
· 20x38 feet

· Flown on Sundays and National Holidays as provided in the Marine Corps manual.  (Never flown from a flagpole shorter than 65 feet)

· Colors
· Red represents hardiness and valor 

· White represents purity and innocence 

· Blue represents vigilance, perseverance and justice

· 50 Stars represent the 50 states

· 13 Stripes represent the original 13 colonies
Saluting
· Salutes are a traditional exchange of mutual respect between junior and senior personnel.  Salutes are initiated by the junior, who holds the salute until after the senior cuts his or her salute. 

· Salute all officers in or out of uniform to include cadet officers 
· Always render the appropriate greeting, “Good morning/afternoon/evening sir (or ma’am or cadet).”

· Salute only when covered or under arms

· Cadets are considered “covered” when wearing military headgear

· Cadets are considered “under arms” when carrying a rifle, wearing a cartridge belt or pistol belt or carrying a sword
· Salute 6 to 30 paces away 

· If at double time, slow to quick time before saluting

· You may continue walking when rendering a salute; it is not necessary to stop

· Come to attention, face the music or the flag, and render a hand salute during the raising or lowering of colors.  Cut the salute only after the music stops (or when the flag is completely raised or lowered in the absence of music)

· If in civilian attire, always stand at attention and face the music or flag during the raising or lowering of the colors

· When passing or walking behind an officer, salute and say, “By your leave sir/ma’am”

Marine Corps Symbols and Slogans
Part of the color that makes up Marine Corps tradition and esprit is derived from various sayings and expressions that have cropped up over the years.  The following is a list of some of them, along with other uniquely “Marine” items.
An organization of Marines, as a regular branch of our country’s service, was formed by an act of the Continental Congress, passed on November 10, 1775.  This is now celebrated as the birth date of the Marine Corps.  The Marine Corps, as it exists today, was formed by the Act of July 11, 1798, at the beginning of the Naval War with France. 
The Marine Corps Emblem. The familiar emblem of the eagle, globe, and anchor, adopted in 1868, embodies the ideals upon which the Marine Corps is founded:  The eagle represents the nation itself, the globe represents the tradition of worldwide service, and the anchor symbolizes the sea traditions of the Marine Corps.  The eagle holds in his beak a streamer, upon which is inscribed the famous motto of the United States Marine Corps: “Semper Fidelis,” which means “always faithful.”

The NCO sword is the U. S. model which was adopted in 1859 and briefly carried by Marine Officers as well.  When the officers went back to the Mameluke pattern, the Army-type sword was retained for the NCOs.  The Marine Corps is the only service that has a specific sword for its NCOs.

Mameluke Sword.  As a result of Lieutenant Presley O’Bannon’s heroism in battle for Derne, Tripoli, the Pasha of Tripoli presented O’Bannon with a sword which he had carried while living with the Mamelukes in Egypt.
The quatrefoil is the cross-shaped design on the officers’ barracks cover and was taken directly from the Army of Napoleon III of France.  It was initially used to identify officers so that sharpshooters in the rigging of ships would not fire on their own officers.

The Blood Stripe is worn on the dress trousers of officers and NCOs.  Traditionally believed to come from the Battle for Chapultepec during the Mexican-American War.
The French Fourragere was awarded to the 5th and 6th Marine Regiments for their heroic conduct during the battles for Belleau Wood and Mont Blanc during WWI.  The green braided device is still authorized for wear by members of these two regiments today.
The term “Devil Dog” came into use during World War I, after fierce fighting at Belleau Wood.  The Germans were astounded by the tenacious fighting ability of the Marines.  A German soldier was asked his opinion of U. S. Marines fighting at Belleau Wood in 1918.  He replied that the Marines fought like the legendary wild dogs, “Tueful Hunden,” that roamed the forests of northern Germany.

Leathernecks.  On March 25, 1804, the first official uniform order was issued by the Marine Corps directing Marine Officers to wear heavy leather collars while on duty.  The wearing of these heavy leather collars is believed to be the foundation of the nickname “Leathernecks” for U. S. Marines.  These high collars have been retained to make Marines keep their heads erect while in uniform. 

Official Marine Corps Colors.  Scarlet and Gold were adopted as the official Marine Corps colors by General Lejeune, the 13th Commandant.

Marine Corps Mascot.  After World War I, an English bulldog was presented to General Lejeune.  Since that time the English Bulldog has been recognized as the Marine Corps Mascot.  The present dog’s name of “Chesty” not only refers to his somewhat unique build, but also to that of a famous Marine General, Lewis B. Puller, who also carried the same nickname.

Marine Corps Motto.  “Semper Fidelis,” which is Latin for “Always Faithful,”  was adopted as the Marine Corps motto in 1883.    It replaced the previous motto, which was “By Land, By Sea.”

Tell it to the Marines.  This legend goes back to 1664 when a ship’s captain told King Charles of England about sighting flying fish during one of his journeys.  The king was highly doubtful of the tale and turned to Samuel Pepys, Secretary of the Admiralty.  “Mr. Pepys,” he said, “no class of our subjects hath such knowledge of odd things on land and sea as our Marines.  Hereafter, when we hear a yarn that lacketh likelihood, we shall tell it to the Marines.  If they believe it, then we shall know it is true.”

First to fight.  Marines have been in the forefront of every American war since the founding of the Corps.  However, the slogan “First to fight” did not appear on recruiting posters until World War I.

Gung-ho.  In recent times, “gung-ho” has come to stand for a person who is completely Marine oriented.  It is a Chinese phrase meaning “pull together” and was used by Lieutenant Colonel Evans Carlson in the training of his Marine Raider Battalion during World War II.

Marine’s Hymn

From the Halls of Montezuma,

To the shores of Tripoli,

We fight our country’s battles

In the air, on land and sea.

First to fight for right and freedom,

And to keep our honor clean;

We are proud to claim the title of

UNITED STATES MARINE.

Our flag’s unfurled to every breeze

From dawn to setting sun.

We have fought in every clime and place

Where we could take a gun.

In the snow of far off northern lands

And in sunny tropic scenes,

You will find us always on the job

The UNITED STATES MARINES

Here’s health to you and to our corps

Which we are proud to serve. 

In many a strife we’ve fought for life

And never lost our nerve.

If the Army and the Navy

Ever look on Heaven’s scenes,

They will find the streets are guarded by

UNITED STATES MARINES

Nautical Terms and Slang

Every profession uses words and phrases that have special meaning or application.  Marines, in garrison or in the field, in peace or war, have a wide and colorful vocabulary. The following are some you may hear:

ADRIFT


Loose from moorings; out of place.

AFT
In, near, or toward the rear of a vessel. Opposite of forward.

ALONGSIDE


By the side of a ship or pier.

ALL HANDS


All members of a unit, officers and enlisted.

ALOFT


Overhead or high above.

AMID SHIPS


Middle portion of ship, along the line of the keel.

ASHORE


Off station.  Where you go on leave or liberty.

ASTERN


Toward the stern (rear) of the ship.

AYE, AYE SIR

I heard the order and will comply.

BARRACKS


Building where troops live.

BATTEN DOWN
To cover and fasten down; to close off a hatch or watertight door.

BELAY


To cancel an order; to stop; to firmly secure a line.

BELOW


Downstairs.

BIVOUAC


An area where you pitch tents to stay overnight in the field.

BLOUSE


Coat.

BOONDOCKS

Woods or wilds.  Training area.

BOONDOCKERS

Combat boots.

BOW



The forward section of a vessel.

BRIGHTWORK

Brass or shiny metal.

BULKHEAD


Wall.

BUNK



Bed.

CARRY ON


An order to resume work or duties.

C.G.



Commanding General.

CHOW


Food; meal.

CHOW HALL


Dining facility.

CMC



Commandant of the Marine Corps.

C.O.



Commanding Officer.

COLORS


A national or organizational flag.

COVER


Hat or cap.

DECK



Floor.

DEEP SIX


To dispose of by throwing out or over the side.

ESPRIT DE CORPS

Spirit of camaraderie.

FIELD



Boondocks where you train.

FIELD DAY


A thorough clean up.

FIELD MEET


Athletic competition.

FLATTOP


Slang for an aircraft carrier.

FLIGHT DECK

The deck of an aircraft carrier.

FORWARD


Toward the bow; opposite of aft.

GALLEY


Kitchen.

GANGWAY
Move out of the way or make room / roped-off passageway on a ship.

GEAR



Personal belongings / equipment or tools.

GEAR LOCKER

Storage room or locker for cleaning supplies.

GENERAL QUARTERS
Battle stations for all hands.

GRINDER


Drill area.

GRUNT


A Marine infantryman

GUNG-HO


Working together, excited and in the spirit.

GUNNY


Nickname for Gunnery Sergeant rank.

HATCH


Door.

HEAD



Bathroom.

IRISH PENNANT

String or thread hanging from a garment.

LADDER


Stairs.

LADDERWAY

Stairwell / area under the stairs.

LEAVE


Authorized vacation.

LIBERTY


Authorized free time / off-duty.

MESS HALL


Dining facility.

MORNING COLORS

Ceremony of raising the flag in the morning.

MOS



Military Occupational Specialty.

NCO



Noncommissioned officer.

OFFICER OF THE DECK
The officer on watch as direct representative of the ship’s captain.

OVERHEAD


Ceiling.

PASSAGEWAY

Corridor or hallway.

PASS THE WORD

Repeat the information to all hands.

POLICE


General cleaning; picking up trash, etc.

PORT



Left.

PORTHOLE


Window.

POGEY BAIT


Sweets; Candy, cookies, etc.

PFT



Physical Fitness Test.

PT



Physical Training.

PX



Post Exchange, comparable to a civilian department store.

RACK



Bed.

SCULLERY


Area for cleaning pots, pans, cooking utensils, and plates.

SCUTTLEBUTT

Gossip or water fountain.

SECURE


To stop work, put away, close or lock.

SHELLBACK


Person who has crossed the equator on a Navy vessel

SHIPOVER


Reenlist.

SKIVVIES


Underwear.

SNAPPING IN

Practicing getting into firing position; learning your job.

SQUADBAY


Large room in the barracks where Marines live.

SQUARE AWAY

Straighten up, make neat.

SQUARED AWAY
Neat, with everything in order. A person who is neat, knowledgeable, and looking sharp.

STAND BY


Preparatory order meaning “Get ready.”

STARBOARD

Right.

STERN


The rear portion of a ship.

SURVEY


Turn in unserviceable items.

SWAB



Mop / to mop.

SWABBIE


Sailor.

TAPS



Bugle call meaning lights out.

TOP



Nickname for a U.S. Marine Master Sergeant.

TOPSIDE


Upstairs.

TURN TO


Begin work; get started.

UNCOVER


Remove headgear.

WATCH


A period of duty.

Military Time
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Phonetic Alphabet

A – Alpha


 J – Juliette


S – Sierra

B – Bravo


K – Kilo


T – Tango

C – Charlie


L – Lima 


U – Uniform 
 

D – Delta


M – Mike 


V – Victor 

E – Echo


N – November

 
W – Whiskey 

F – Foxtrot


O – Oscar 


X – Xray 

G – Golf


P – Papa 


Y – Yankee 

H – Hotel


Q – Quebec 


Z - Zulu

I – India


R - Romeo

Drill and Ceremony

The purposes of drill are:

· Provide simple formations from which various combat formations can readily be assumed

· Move units from one place to another in a standard and orderly manner, while maintaining the best possible appearance

· Provide the troops an opportunity to handle individual weapons

· Instill discipline through precision and automatic response to orders

· Increase a leader’s confidence through the exercise of command by giving proper commands and drilling troops

Definitions
Element.  An individual, squad, section, platoon, company, or other unit which is part of a larger unit.

Formation.  Arrangement of elements of a unit in line, in column, or in any other prescribed manner.
Line.  A formation in which the elements are side by side or abreast of each other.

Rank.  A line of cadets placed side by side.

Column.  A formation in which elements are placed one behind the other.

File.  A single column of cadets one behind the other.

Flank.  The right or left extremity of a unit, either in line or in column.  The element on the extreme right or left of the line.  A direction at a right angle to the direction an element or a formation is facing.

Front.  The space occupied by an element, measured from one flank to the other.

Distance.  Space between elements in the direction of depth.  Between individuals, the space between your chest and the back of the person to your front.  In troop formations, distance is 40 inches.

Interval.  The lateral space between elements on the same line (shoulder to shoulder).  Normal interval between individuals is one arm’s length.  Close interval is the horizontal distance between the shoulder and elbow when the left hand is placed on the left hip.

Alignment.  The dressing of several elements or individuals on a straight line.

Step.  The distance from heel to heel of a marching individual.  The half step and back step are 15 inches.  The right and left step are 12 inches.  The step in quick time is 30 inches while the step in double time is 36 inches.

Quick Time.  Cadence at 120 steps per minute.

Double Time.  Cadence at 180 steps per minute.

Cover.  Aligning yourself with the person directly in front of you.

Commands and the Command Voice
· There are two types of commands.

· Preparatory Command – such as “FORWARD” – indicates a movement is to be made.

· Command of Execution – such as “MARCH” – causes the movement to be made.

· In some commands, such as ‘FALL IN”, “FALL OUT”, “AT EASE”, and “REST”, the preparatory command and the command of execution are combined.

· The commander must give commands clearly and distinctly, loud enough to be heard by all cadets in the unit.  The preparatory command should be given with a rising inflection, having begun near the level of the natural talking voice.  The command of execution is given in a sharper and higher pitch.  It must have snap, ending like the crack of a whip.

General Rules for Drill.

· The commander may place himself/herself wherever he/she can best control the unit. Make corrections, and ensure proper performance.

· The position of attention is the proper posture for giving commands.

· When giving facing commands to the troops, the commander does not execute the facing movements.

· The commander will remain at right shoulder arms when drilling troops with arms.

· The command “AS YOU WERE” cancels a movement or order started but not completed. It must be stated prior to the command of execution.

· While marching, guide is always maintained to the right, except:

· Upon command, “GUIDE LEFT” or “GUIDE CENTER”.

· When marching in the flank (“BY THE LEFT/RIGHT FLANK”), guide is to the center.

· At the command of execution for a drill movement involving marching, the direction toward which alignment is obtained is the flank toward which the movement is made.  Upon completion of the drill movement, alignment goes back to the right.

· The cadence of commands should be that of quick time.

· When marching a squad or platoon, there should be a one step pause between the preparatory command and the command of execution.

· When marching, after receiving a command of execution, you take one additional step and then execute the movement.

· The four rest positions in drill are “AT EASE”, “REST”, “FALL OUT”, and “PARADE REST”.

General Orders

1. To take charge of this post and all government property in view.

2. To walk my post in a military manner, keeping always on the alert and observing everything that takes place within sight or hearing.

3. To report all violations of orders I am instructed to enforce.

4. To repeat all calls from posts more distant from the guardhouse than my own.

5. To quit my post only when properly relieved.

6. To receive, obey and pass on the sentry who relieves me, all orders from the Commanding Officer, Officer of the Day, and Officers and Non-Commissioned officers of the guard only.

7. To talk to no one except in the line of duty.

8. To give the alarm in case of fire or disorder.

9. To call the Corporal of the Guard in any case not covered by instructions.

10. To salute all officers and colors and standards not cased.

11. To be especially watchful at night and during the time for challenging, challenge all persons on or near my post, and to allow no one to pass without proper authority.

Cadet and Military Rank Structure
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Cadet Uniforms

· Blue Dress “Alpha”
Blue trousers or skirt with blue coat, large medals and

                                          ribbons
· Blue Dress “Bravo”
Blue trousers or skirt with blue coat, ribbons only.

· Blue Dress “Charlie”
Blue trousers or skirt with khaki long sleeve shirt and tie.

· Blue Dress “Delta”
Blue trousers or skirt with khaki short sleeve shirt.

· Service “Alpha”

Green trousers or skirt with green coat and L/S shirt.

· Service “Bravo”

Green trousers or skirt with khaki long sleeve shirt and tie.

· Service “Charlie”

Green trousers or skirt with khaki short sleeve shirt.

· Utility Uniform

Camouflage blouse and trousers.

· Physical Training

Green shorts and green t-shirt, athletic shoes.
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Camouflage Utility Uniforms
Uniform Items and General Regulations for Wear

Belts for all uniforms will be worn at the natural waistline with the right edge of the buckle (wearer's right) on line with the edge of the fly or coat front. The cotton khaki web belt, with buckle, will be worn with the utility uniform.  Male cadets will wear the khaki web belt with service and blue dress trousers.  The tip end of the web belt will pass through the buckle to the wearer's left and will extend from 2 to 4 inches beyond the buckle.  The buckle will be worn with the buckle tongue depressed into the buckle.  The metal belt tip and the buckle will be kept clean and free of scratches.  The belt will be washed in warm water with a mild detergent, and air dried.  Stretch the belt after drying, as there will be some shrinkage.
Dress and service covers will be worn centered and straight with the tip of the visor in line with the eyebrows.  The brim and chin straps will be kept clean and free of smudges and finger prints.  The cloth will be kept clean, free of wrinkles and will be of proper size.  Garrison caps will be worn centered squarely or slightly tilted to the right, with the top unbroken, and with the base of the sweatband about 1 inch above the eyebrows.
Blue dress coats for male cadets are formfitting garments and will be fitted and altered accordingly. The length will extend about 1 to 2 inches below the individual's crotch.  The sleeve cuff bottom will extend to about 1 inch above the second/large joint of the thumb.  Female dress coats are semi-formfitting garments and will be fitted and altered accordingly.  The coat should fit smoothly but not tightly across the bust and shoulders with sufficient looseness to permit both arms to move freely.

The utility uniform should be loose fitting and comfortable.  Items should be fitted loosely enough to allow for some shrinkage without rendering the garment unusable.  MCJROTC tapes will be worn on the utility uniform immediately above and slanted parallel with the top of the slanted chest pockets flaps.  The utility coat will be worn outside the trousers.  When authorized, sleeves will be rolled with the inside out, forming a roll about 3 inches wide, and terminating at a point about 2 inches above the elbow (five “rolls”).  When boots are worn, the trousers will be bloused with blousing bands in a neat uniform manner.  Do not tuck the trousers into the boots.  The utility cover will be worn strait on the crown of the head.  The khaki web belt is the only belt authorized for cadet wear with the utility uniform.
Service and dress trousers and slacks will be worn at the natural waist (i.e. over the navel) and have a smooth appearance without gapping or bulging.  The legs will provide easy fit and will be long enough to break slightly over the shoe in front and to reach the juncture of the welt of the shoe in the rear, plus or minus ¼ inch, and hemmed 2 inches to 3 inches wide. 
Service and dress skirts will be from 1 inch above the kneecap to 1 inch below the kneecap, and will have a hem or facing from 2 inches to 3 inches wide and the seams will be pressed open and flat.
Cotton-blend khaki short sleeve shirts may be pressed with military creases at the individual's option (male shirts only).  Military creases are formed by pressing two vertical creases in the front of the shirt, from the shoulder seam through the center of each pocket to the bottom of the shirt, and three evenly spaced vertical creases in the back of the shirt, from the yoke seam to the bottom of the shirt. Males will wear the shirt tucked into the trousers, and may wear shirt stays.  Female khaki shirts will be worn outside the skirt/slacks, without military creases.
Cadet Rank Insignia, Ribbons, Medals and Badge Placement
Rank insignia, medals, ribbons and badges are an integral part of the MCJROTC cadet’s uniform.  Therefore, these items must be worn with great care.

Rank insignia.  Only the rank insignia designated for Cadets by the MCJROTC program will be worn as shown in the illustrations shown below.  

Cadet Officers will wear their large rank insignia centered on the epaulettes of their blue blouse and all weather coats.  On khaki and utility shirts, the small rank insignia will be worn centered between the top and bottom edges of the collar, one inch from the front edge.

Enlisted rank insignia will be worn centered on epaulettes of the blue blouse (gold insignia) and all weather coats with the point of the chevron pointed toward the collar and the Lamp of Learning spout toward the wearer’s front.  On khaki shirts and utility collars insignia will be worn with the point of the chevron up, bisecting the angle of the collar, bottom edge ½ inch from the collar edge and the Lamp of Learning spout inboard.

Authorized medals will be worn on the blue blouse when prescribed.  They will be worn over the left breast pocket, midway between the first and second buttons.  When wearing medals, ribbons for which there are no medals will be worn 1/8” above and centered over the right breast pocket.  Marksmanship badges will not be worn when medals are worn.  

When worn, ribbons will be worn 1/8” above and centered over the left breast pocket of the khaki shirt or blue blouse.  When worn with the marksmanship badge, ribbons will be 1/8” above the badge.

Cadets are authorized to wear one marksmanship badge representing the classification earned during their most recent range qualification.  The marksmanship badge will be worn 1/8” above and centered on the left breast pocket.  Marksmanship badges will not be worn with medals on the blue blouse.
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